A G R E E M E N T

THIS AGREEMENT MADE this ____________________ between Institute of Cytology and Preventive Oncology (ICPO), (an Institute under Indian Council of Medical Research, New Delhi) Plot No. I-7, Sector-39, Noida hereafter called the First Party and M/s.__________________________________________________________________________________carrying on business of providing security services to various types of installations (hereinafter called the Second party which term includes its successors, assigns and heirs).  
WHEREAS first party is desirous of engaging professionals and experts to provide adequate security to its buildings, installations, etc., specified in more details in this agreement, at Plot No. I-7 Sector-39, NOIDA.
WHEREAS the Second party carries on the business of providing security service to the Corporate Office, Industries and various Govt. hospitals and various types of other installations including Government organizations.
WHEREAS the Second party has agreed to undertake and execute scheduled jobs on independent contract basis and on the terms and conditions agreed to by both the parties recorded in this Agreement.

NOW THEREFORE BY THESE ARTICLES AND ON THE PREMISES MENTIONED ABOVE THE PARTIES HAVE AGREED BY AND BETWEEN THEMSELVES AS FOLLOWS:
1.
The Second party shall provide adequate security at and shall allocate for this purpose at such place as may be indicated with proper uniform at the ICPO Complex, I-7, Sector-39, NOIDA for security of property situated within the premises occupied by ICPO at the subject areas as per the installations issued by the first party.
· Supervisor – 1
· Security Guard civilian – 7

2.
First party promised to pay to the second party for arranging each of such Security Supervisors and each of such Security Guard.
	S.No.
	Category
	Requirement
	Amount per person per month

	1.
	Supervisor, Ex-Servicemen
	1
	

	2.
	Security Guard, Civilian
	7
	


3.
The rates given in para 2 above are based on the minimum wages as applicable in NOIDA.
4.
First party shall pay to the second party all amounts mentioned above within 15 days of presenting the bill.
5.
All payments arising out of this agreement shall be made by Account Payee Cheque drawn in favour of second party.
6.
The second party shall provide the Security Services round the clock for the whole premises occupied by ICPO premises at I-7, Sector-39, NOIDA.
7.
The second party will provide torches with cell, sticks, Gum Boots to Security Supervisors and Security Guards.
8.
 Second party undertakes that the personnel allocated while performing their duty at the ICPO premises shall always be in uniform, neatly and cleanly dressed.

9.
 Second party agrees that the allocation of duty and overall control of Security Guards and Security Supervisors will be of the first party or his duly authorized representative after they are earmarked for duty. The personnel shall be under overall control of the first party or any person authorized by the first party.

10.
First party shall never pay any money to the allocated personnel for any reason whatsoever.

11.
The agreement shall be in force for period of one year from ____________ to ___________and may be extended annually beyond one year by mutual agreement of both the parties confirmed by Exchange of letters for any further period not exceeding three years.
12.
The second party agrees and undertakes to make good loss caused to the first party due to any theft or damage arising out of the negligence of the personnel allocated by the second party without hesitation on demand duly supported and proved.
13.
The personnel allocated by the second party for the purpose of this agreement shall not permit any one to enter the ICPO premises without proper authorization of the first party or the person authorized by first party for this purpose.

14.
The second party shall directly be responsible for entry of any unauthorized person ICPO premises.
15.
That the second party further agrees and undertakes to watch for and prevent any disturbance or assault on any person or property within ICPO premises.
16.
The personnel allocated by the second party as above shall check the incoming and outgoing materials in and from the first party’s premises.  Security personnel allocated shall not allow to go out any material without proper authorization on the first party.
17.
The personnel allocated by the second party shall check the vehicles, bags, brief cases or any material of the incoming and outgoing worker/visitors/suppliers in the ICPO premises when instructed to do so by the first party.
18.
Second party shall provide Identity Cards to such Security personnel under his seal and signatures for their identification. It is the essential condition of this agreement that the second party shall check and verify the antecedents of the personnel allocated for duty, to be clean and free form doubts before allocating them for the purpose of this agreement. The first party shall keep record of presence in hours per day with coming and outgoing time of these personnel which shall be the basis for payment to the second party as specified herein above. Though second party shall ensure required presence of personnel allocated at all times, the first party may deduct from agreed amount towards such absence.
19.
In Case first party finds any security personnel allocated to be unsuitable for performing required task or finds the behavior of the Security personnel not reasonable, the second party shall not allow such person to be on the ICPO premises. The second party shall arrange for immediate replacement after receiving the intimation in that behalf from the first party.
20.
The second party further agrees and undertakes that:

(a)
No sub contract to carryout its obligations under this agreement will be given without the prior written permission of the first party.
(b)
All formalities and legal requirements for carrying out all the obligations under this contract will be complied with by the second party and the first party shall not be responsible for any lapse whatsoever.
(c)
All laws as may be applicable in case of personnel employed by the second party will be complied with by the second party and all obligations or conditions will be fulfilled by the second party.
(d)
If the second party commits breach of agreement of the terms and conditions of this Agreement, the first party shall have right to withhold any reasonable sums from the amounts payable to the second party under this agreement.
21.
Any increase or decrease in the requirement of personnel shall require 10 days notice to the second party who shall comply with the intention of such notice.
22.
This agreement shall stand terminated on receipt of 30 day’s notice to that effect by either party from the other party. All obligations arising out of this agreement pertaining to the notice period shall be honored by both the parties.

23.
Any dispute or difference arising out of or in context of this agreement shall be referred for final resolution to the sole Arbitrator appointed by the first party and award given by such Arbitrator shall be binding on both the parties and they shall honor the same.
24.
The agency shall provide the services of trained supervisors and guards.
25.
The security supervisor should be an ex-servicemen at JCO level below the age of 55 years and security guards should be between the age of 30 to 45 years with sound health and at least matriculate, preferably ex-servicemen.

26.
The expected number of persons required to be engaged will be 7 guards and 1 supervisors.  However, the Director/Officer-in-Charge, Institute Of Cytology And Preventive Oncology shall have the right for increasing/decreasing the same at his discretion.

27.
The agency will be responsible for the medical examination of Guards/Supervisor deployed at their cost before any Guard/Supervisor is deployed he should be certified medically fit. 
28.
The list of the names/address of the employees appointed by the agency shall be made available to the Institute Of Cytology And Preventive Oncology authorities with their biodata within 15 days from the date of contract.
29.
The Agency shall within three weeks of becoming due, submit the proof of deposit of EPF, ESI and other deductions to the ICPO.
30.
In case the agency fails to execute the job after signing the AGREEMENT DEED or leave the job before completion of the period of contract at their own accord, the Director/Officer-in-Charge, Institute Of Cytology And Preventive Oncology shall have the right to forfeit the security deposit by the agency for the execution of the contract. 
31.
In case of any loss or theft, it shall be made good by the agency and in the event of failure on their part to do so within a period of one month, the loss shall be made good by the encashment of security deposit and if the amount of loss or damage exceeds the amount of security deposit, then the remaining amount shall be recovered from the outstanding dues payable to the agency straightway. 
32.
The agency shall comply with the Labour laws under State/Central Govt. applicable and ICPO shall not be responsible for any default on the part of the Agency.
33.
PENALTY CLAUSE


The Director/Officer-in-Charge, Institute Of Cytology And Preventive Oncology shall be entitled to impose any penalty to the extent of Rs. 5000/- (Rupees five thousand only) on the first occasion upon the agency in the event of breach, violation contravention of any of the terms and conditions contained in the agreement and brought to the notice.



If the lapse is repeated again, the extent of penalty will be doubled on each such occasion.  The decision of the Director/Officer-in-Charge, Institute Of Cytology And Preventive Oncology in this regard shall be final and binding upon the agency.  Some of the instances in which penalty would be imposed are enumerated below, but these are not exhaustive but illustrative and penalty may be imposed on any violation/breach or contravention of any of the terms & conditions as well as assigned duties and responsibilities.

(i) If the personnel are not found in proper uniform, and not displaying photo identity card.

(ii)
If the personnel are found indulging in smoking/drinking alcohol while on duty.

(iii)     0020If the personnel found absent from duty.

(iv)
If any security personnel found performing double duty within  the next 24 hours.

(v) If the behavior of personnel found harsh/rude and non-cooperative towards attendants/staff/Visitors/Officials of ICPO.

(vi)
If any personnel found performing the duty by submitting a fake name and address.
(vii)
If any personnel found on duty other than those mentioned in the approved list supplied by the agency to the ICPO.

JOB RESPONSIBILITIES

1.
To provide security cover to the entire premises of Institute Of Cytology And Preventive Oncology at I-7, Sector-39, NOIDA.

2.
The agency shall be responsible for all security measures and arrangements to safeguard the movable and immovable property and also for providing following specialized services:

(a)  Protection of persons and property of the ICPO.

(b)  Prompt action/assistance in case of fire or natural calamities.

(c)  Protection of equipments, fixtures and other moveable and immovable property of the ICPO.

(d) Prevention of unauthorized entry of vehicles and to regulate it within the ICPO premises and ensure that no vehicles are allowed to be parked except at the parking place provided for the purpose.  Separate movement registers be kept for ICPO vehicles and for personal/private vehicles.

(e) Control and coverage of all the strategic points enumerated which includes proper    supervisory staff at nights.

(f)  Prevention of unauthorized entry of personnel including in the premises of the ICPO.

(g) Collecting intelligence about anti-social/undesirable act in the crowd, and also be alert.

(h)  Fire-fighting.

(i)  To control staff who goes an agitation/dharna, gherao etc.

(j)  Any other work of similar nature assigned to the agency by the ICPO Management  from time to time.

3.
The agency will protect the property of ICPO within its  boundary from theft, loss, pilferage, riots, arson, fire etc. and shall be responsible for all such losses.

4.
Agency staff shall be available at all the times at the place of their duties as per duty roster and they shall not leave their place of duty without prior permission and alternative arrangements.

5.
The agency shall be responsible to provide immediate replacement to take place of any security guard/supervisors who is not available on duty at the place of posting and such other additional staff as may be required for additional areas for which prior information will be given.

6.
The agency staff shall work under the overall direction of Officers authorized by the Director/Officer-in-Charge, Institute Of Cytology And Preventive Oncology.

7.
The agency shall provide round the clock security on eight hours shifts basis.

8.
In case of any sort of misbehavior and misconduct of any person so appointed, the responsibility of any damage or loss shall rest upon the agency in full.

DUTIES OF SUPERVISOR

1.
He shall be responsible for orderly conduct and discipline of all guards and he shall inspect and ensure that each guard turns up for duty in smart-turn out in uniform with badge.

2.
He shall check each member of the security staff frequently in the shift with an element of surprise and report any important occurrence pertaining to theft, loss, pilferage, fire, accident etc.  In case any of the said staff is found negligent or absent from duty, a report about him should be submitted to the agency for proper/prompt action.

3.
He shall also report all such events to the ICPO Authorities promptly without any loss of time.

4.
He shall specifically ensure the security of staff and Officers in the ICPO.

5.
He should submit periodical reports to the A.O., ICPO.
DUTIES OF GUARDS:

1.
To guard entrance and exist points and to control the movement of the visitors and to control the movement of the visitors and avoid inconvenience, if any. Cordially and diligently.  Every visitor should be guided to Reception; Identity cards of staff of employees should be personally checked.

2.
To check all incoming and outgoing property/goods and to ensure that they are accompanied by proper gate pass/authority letter. Copy of such gate-pass/authority letter should be kept in safe custody.

3.
The report to the concerned authority/supervisor, if any incident of theft, pilferage, fire or arson occurs.

4.
To provide necessary security cover to employees of ICPO.

5.
To check the movement of office vehicles by noting time of out going and incoming vehicle with their numbers. A separate register be kept for private vehicle with similar particulars.


IN WITHNESS WHEREOF THE PARTIES WHERETO LEAVE SIGNED THIS CONTRACT ON THE DATE, MONTH AND YEAR FIRST MENTIONED ABOVE AT INSTITUTE OF CYTOLOGY AND PREVENTIVE ONCOLOGY, I-7, SECTOR-39, NOIDA IN THE PRESENCE OF;
Director (In-charge), ICPO, Noida                                                                    for the second party
In the presence of witness :
PAGE  
7

